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START-UP 
Welcome to the Systems 2000 Infinity Security Information Set-Up Manual.
The Infinity Security System gives you the ability to specify which features or tasks each employee can utilize or perform in each of the Infinity Modules. It also allows you to create separate usernames and passwords for each employee by configuring and activating the Security System.

Prior to fully operating the Infinity System, it is essential to enter your company security information. By doing so, Infinity will operate efficiently and exclusively to your company needs.

What You Must Have Before Starting:

· General Company Information (e.g. Address, Phone / Fax Numbers)
· General Employee Information (e.g. First Name, Last Name, Address, Phone)
SECURITY ACCESS SET-UP
Security Information Main Screen
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       SECURITY MAIN SCREEN
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The Blank part of the Security Main screen, Username, Type and Employee Name will fill up as you add New Users and Groups.
Recommendation
Due to the fact that employees are required to log into Windows® on their workstations, it is recommended that you create a username and password for each employee that matches their username and password in Windows®. The process of turning on their computers and opening Infinity each day will be much easier for the users. 
In the Security Module, you may restrict entry to certain parts of the Infinity System to specific users. Access may be restricted by module and by individual screens within each module. (For example, a user may be prohibited from entering the Accounting module, as well as, the End of Day Closeout screen in the Parts module).

It is suggested that your system administrator take the time to go through each module (Vehicle Inventory, Accounting, Parts, Payroll…) on the Permissions screen (see below) and check mark only the boxes applicable to your dealership. For example; if you are a marine dealership, do not check the boxes associated with motorcycle or travel trailer in the Security Module, Vehicle Inventory. This action will disable unused tabs.

To access the Permission screen click the Property symbol located on the Security Main screen (SI. 1), the Property screen will open and then click the Permissions button 
Note: Less permission is better than too much at the beginning. You can always add more permission in the   future.
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FILE
Add New User
On the Security Information Main Screen (SI. 1), click File followed by New then User or click the New User Symbol.
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(SI. 2)
This action takes you to the New User screen.

   
                               (SI. 3)
· Enter the User Name (The User Name should be the same as the user Windows® NT username.)
· Select the Employee Number from the pick list
· Create a Password
· Check mark the User Options appropriate to the employee
Click the Create button when finished.
Add New Group

On the Security Information Main Screen (SI. 1), click File followed by New then Group or click the New Group Symbol.
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            (SI .4)
This action takes you to the New Group screen.
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Enter the New Group Name, and then click OK.
You can put employees into groups and give security permissions to the group as a whole.
The New Users and the New Groups will appear on the Security Information Main Screen (SI. 1)
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Refresh the Screen
On the Security Information Main Screen (SI. 1), click File then Refresh or click the Refresh Symbol.
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This feature allows you to update the changes that you just made.
USER PROPERTIES
Add / Modify General Properties

On the Security Information Main Screen (SI. 1), highlight a Username then click on the Property Symbol.
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The Properties screen will appear for the selected employee.
                                    (SI. 5)[image: image10.emf]

           
The Full Name, Employee Number, and the Salesman Team Number will populate automatically.
Select the Company Number as well as the Cash Drawer Number from the appropriate drop down lists.
Check mark the appropriate Account Options boxes associated with the employee.
Click Apply when finished.

Add / Modify Member Groups
On the Security Information Main Screen (SI. 1), highlight a Username then click on the Property Symbol.
The Properties screen will appear for the selected group.
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Click on the Tab Member Of, the Member Of properties screen will appear.
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Click the Add button on the properties screen, the Security Groups screen will pop-up, then highlight the Group Name of your choice and click the Add button.
You can put employees into groups and give security permissions to the group as a whole.

Click the Close button on the Security Groups screen when finished.
To delete a user from a group, highlight the group of your choice on the properties screen and click the Remove button.
Add / Modify Permission
On the Security Information Main Screen (SI. 1), highlight a Username then click on the Property Symbol.

The Properties screen will appear.
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Click on the Permissions button, the Permissions screen will appear.
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        (SI. 6)
Highlight the Infinity Modules of your choice located on the left side of the screen, then check mark the boxes placed in the setting column, appropriate to the user.

Once you are finished the user or group will only be able to access the areas you have checked in the Infinity system.
Click the Apply button when finished.  Click the OK button to exit the screen.
REMOVE USER OR GROUP

Delete a User
If an employee is terminated or quits, his or her username must be deleted from the system or they will still have access to the Infinity System.
On the Security Information Main Screen (SI. 1), highlight the Username and then click on the Delete Symbol.

.
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The Delete screens will pop-up.
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Click the YES button.
Delete a Group
On the Security Information Main Screen (SI. 1), highlight the Username and then click on the Delete Symbol.

The Delete screen will pop-up 
Click the YES button.

                Note: If you delete a group, then every user within that group will have his or her permissions disabled.
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